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SAMPLE LETTER TO STATE POLICYMAKERS

(To be used by state directors, administrators, policymakers, and other stakeholders)

The Honorable (last name)

(address)

(city, state, zip)

Dear Representative/Senator (last name):

As our state’s (your position), I am writing to ask for your support for increased funding of the adult education programs offered in (fill in state).  (Give brief description of programs in your state).  State assistance is essential in expanding these services and helping more and more of our residents.  Last year alone, (xx%) of adults living in (fill in state) participated in adult education programs. As a result of these services, (xx%) of those seeking a GED diploma obtained one, (xx%) seeking employment found a new job, (xx%) of those on public assistance moved off welfare, and (xx%) of those eligible registered to vote or voted for the first time.  In addition, (xx%) improved their reading levels, (xx%) gained computer skills, and (xx%) improved their English speaking abilities. 

But there’s much more work to be done.  Today, the average worker will change careers five times.  Moreover, new technology and new information are transforming jobs so quickly that those who merely rely on their existing knowledge and skills inevitably are left behind.  More and more adults are turning to adult education to catch up with today’s high-tech, high-speed world.

For our state and this nation to thrive in the face of international competition we can no longer continue to depend on just the 22% of our population who have completed college.  We need to help everyone develop their capabilities and advance the types of work they can do.  This is especially true for the (xx%) of us who never finished high school.  When employers cannot find workers with needed skills, our economy slows. 

Corporations are desperate to hire people with much-needed thinking skills, high levels of literacy, and a good understanding of technology and mathematics.  But many of the chronically unemployed and on welfare lack these skills. While studies show a direct relationship between a person’s literacy level and the income they make, too many languish at the lowest level.  

In (fill in state), (provide information/examples that stress the need for adult education services in your state—i.e. % of residents who didn’t graduate from high school/college and who are unemployed and/or receiving welfare or other indicators, as illustrated in the templates included in this kit.) 

The bridge over this gap between skills and employment is adult education.  Adult education helps potential workers master the basic literacy skills they need to find and keep a job.  Adult education does not replace the training an employer provides but instead helps the worker master the skills needed as preparation for more specialized training. 

Adult education is more than just GED prep and volunteer reading programs.  Adult education helps teach the skills most of us take for granted, but too many Americans never mastered.  It covers the key skills for entry-level employment – How to read instructions, how to follow step-by-step directions, how to make change and balance one’s checkbook.  It covers job readiness, computer literacy, family literacy, and workplace skills.

Of course educating the workers who turn the wheels of our economy takes more than just a volunteer effort.  State funding for adult education programs will help develop America’s greatest resource – its people.  

If you would like more information or have any questions, please don’t hesitate to have your staff contact me at (fill in phone and fax numbers). 

Thank you for your consideration.

Sincerely,

(your name)

Attachments

(include customized templates with letter)
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