An Administrator’s Guide to Assessment: 

A  Menu of Assessment Options for MAERS and Instructional Guidance

By the end of the workshop, you will be able to:

· Identify the similarities and differences in the format, content, administration, and scoring procedures of the TABE, CASAS, and WorkKeys assessments.

· Use a checklist to determine your program’s current level of compliance with Michigan’s new assessment policy and standardized testing protocol.
· Develop a local assessment policy using an electronic, customizable template.

· Determine appropriate standardized testing accommodations for adults with special learning needs.

· Analyze your program’s assessment data to identify instructional areas needing attention.

· Guide teachers in using standardized tests and alternative assessment procedures, including learning styles inventories, to plan and evaluate learning.
8:00 – 8:15

Registration

8:15 – 8:30

Welcome/introductions

8:30 – 8:45

Why do we assess?

· Compliance

· Instructional Guidance

How do we assess?

· Standardized tests

· Alternative assessment

· Ongoing assessments of instruction

8:45 – 9:10

Examining Michigan’s assessment policy

· Activity 1:  How well do you understand what it really means?

· The Michigan Technical Assistance Paper

9:10 – 10:00

Comparison of the big three:  TABE, CASAS, WorkKeys

· How are they similar?

· How are they different?

· Use of the locator and appraisal tests

· The importance of range

· How do I determine which ones are best for my program?
· Activity 2:  You be the judge!
10:00 – 10:15
Break

10:15 – Noon
How is your program doing?

· Indicators of performance
· Using the standardized testing checklist

What can you learn from your performance data?
· Activity 3:  A look at sample assessment data

Developing your own local assessment policy

· Activity 4:  Examining a sample template

Noon – 1:00

Lunch

1:00 – 1:45
What local administrators need to know about providing test accommodations for adults with special learning needs

1:45 – 2:15
Helping Teachers Use Formal and Informal Assessment Results to Guide Instruction and Evaluation

· What is Reading?  Diagnosing Reading Skills
2:15 – 2:30

Break

2:15 – 3:15
Helping Teachers Use Formal and Informal Assessment Results to Guide Instruction and Evaluation (cont.)
· Learners Learn Differently:  Learning Style Inventories

· Activity 5:  What is your learning style?

· GED Practice Test

3:15 – 3:30
Wrap Up and Evaluation

