Standardized Testing Checklist

Class Location: __________________________________________________

Instructor: _______________________________________________________

Date: ________________________________________

	Checklist Items
	Yes
	No
	Room for Improvement

	Getting Started:
	
	
	

	1.
An adequate number of testing materials of TABE, CASAS, and/or WorkKeys is available (i.e., various forms, levels, locators/appraisals, answer sheets, administrator’s manual).
	
	
	

	2.
A quiet area is available for pre- and post-testing.
	
	
	

	3.
Test administrators have received proper training.
	
	
	

	4.
Students have received an explanation of the purpose of standardized testing prior to test administration.
	
	
	

	Test Administration – Pre-Testing:
	
	
	

	5.
Student files or MAERS reports indicate that all students are being pre-tested with TABE, CASAS, or WorkKeys.
	
	
	

	6.
Locator (TABE) tests or appraisals (CASAS) are being administered to determine the appropriate test level.
	
	
	

	7.
Students who identify themselves as non-readers or who have significant difficulty on the locator or appraisal are given TABE Test Level L (Literacy – Reading only) or CASAS Level A (Beginning Literacy).
	
	
	

	8.
The appropriate test level is used based on locator/appraisal results.
	
	
	

	9.
Students are assessed in the content area(s) appropriate to their program of study.
	
	
	

	10.
Students complete pre-testing within the first few weeks of instruction.
	
	
	

	11.
Pre-test results are shared with the student and used establish goals and guide the individual program of study.
	
	
	

	Test Administration – Post-Testing:
	
	
	

	12.
Students are post-tested/interim-tested after 90 hours of attendance or before they exit the program, whichever comes first.
	
	
	

	14.
The parallel test form (i.e., TABE 10) and appropriate test level are used for interim-/post-testing.
	
	
	

	15.
The same form of the same level used for pre-testing is not administered for the succeeding post/interim test.
	
	
	

	16.
TABE:  Time requirements for administration of the individual tests are followed accurately.
	
	
	

	17.
Approved test accommodations are made available to students with special learning needs (i.e., extra time, large print, Braille).
	
	
	

	18.
Post-test/interim-test results are shared with the student and used to plan further instruction or goals.
	
	
	


