Sample Assessment Policy

Kent County Adult Education

	Allowable Tests for Standardized Pre- and Post-Testing

All students will be pre- and post-tested with one of the following approved assessment instruments:

ABE, ASE:
TABE 9 and10

ESL:   
CASAS Life Skills , 
Forms _____

Each class site will have access to the full array of test forms and levels appropriate to their student population.



	Testing Environment

A quiet, well-lit area will be made available for the administration of pre- and post-testing.



	Student Introduction to Assessment

Prior to test administration, all students will receive an explanation on the purpose of standardized testing and how the results will be used.



	Established Time to Administer the Initial Assessment

All students will be pre-tested within the first twelve hours of attendance. 



	Security of Testing Materials

All standardized testing materials will be maintained in a secure location.



	Administration of Locator (TABE) or Appraisal (CASAS) Tests:

All students will first be administered the locator (TABE) or appraisal (CASAS) test to determine the appropriate level of the testing instrument. 



	Testing of Non-Readers

Students who identify themselves as non-readers or who have significant difficulty on the locator or appraisal will be given TABE Test Level L (Literacy – Reading only) or CASAS Level A (Beginning Literacy).



	Timing of Test Administration

Time requirements for the valid administration of the TABE test will be strictly followed.



	Procedures for placing students in the appropriate level, based on results of the initial assessment.
The pre-test scale scores will be input into MAERS which will automatically assign the student the correct NRS (National Reporting System) educational functioning level.  If multiple skill areas are assessed (e.g., math, reading), the lowest skill area will be used to determine the entry educational functioning level.

All teachers will have a copy of “Assessment Scores and Educational Functioning Levels” so they can better understand the relationship between pre- and post-test scores with advancement of educational functioning levels.



	Sharing of Assessment Results with Students

The teacher will review assessment results with the student to jointly develop an individualized learning plan.



	Use of Alternative Assessment

In addition to standardized testing, the teacher will use other assessment methods, such as learning style inventories, observation, interviews, unit tests, and competency checklists, to gain a broader measure of student needs and progress.



	Procedure for Post-Testing
All students will be post-tested after every 90 hours of attendance using the parallel form used for the pre-test and appropriate test level.  The same form of the same level used for pre-testing may not be used for the succeeding post’/interim test.



	Procedure for determining level advancement of students based on the post-test.
The scale scores will be input into MAERS …..



	Accommodations
Approved test accommodations will be made available to students with special learning needs (i.e., extra time, large print, Braille) as directed by the test publisher.


