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WORKKEYS

Activity 1
How Well Do You Know Michigan’s Assessment Policy?

The State of Michigan’s Office of Adult Education and Spanish Speaking Affairs requires that all adult education students be assessed to determine appropriate placement and for the reporting of adult learner educational gains. How well do you understand what the assessment policy really means to you as a program administrator?

	True
	False
	Question

	
	
	1.
All programs are required to administer a state-approved test of record.

	
	
	2.
Programs are granted flexibility to administer other forms of assessment as a supplement to the test of record.

	
	
	3.
Only the tests of record will be used for reporting data through the Michigan Adult Education Reporting System (MAERS) as part of the National Reporting System (NRS).

	
	
	4.
Programs that use other assessment instruments to supplement the data obtained from the tests of record are required to submit this data into MAERS.

	
	
	5.
Adult education providers are required to assess and place students into an educational functioning level at intake (pre-test) and at the end of the instructional period (post-test) using the same assessment.

	
	
	6.
Students must be assessed for progress after every 50 hours of attendance or before the student exits the program (whichever comes first) using the same assessment used for pre-testing.


Approved Tests:
7.
The three approved tests of record include:

a. ___________________________

b. ___________________________

c. ___________________________

8. Which of the three approved tests is to be used with English as a Second Language students?


​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​_________________________________

Basic Assessment Procedures:

	True
	False
	Question

	
	
	9.
Exit or post test scores may be used for re-enrollment purposes if they are not more than one (1) year old.

	
	
	10.
Local programs must establish a policy that outlines their process for pre- and post-testing.

	
	
	11.
For the purpose of reporting educational gains, adult learners must be pre-tested and post-tested with different but equivalent forms of the same testing instrument.

	
	
	12.
All staff who administer TABE or CASAS must use the locator (TABE) or appraisal (CASAS) first to determine the appropriate level of test to be administered.


Reporting Data

13. What type of scores must be used for reporting assessment data through MAERS? __________________________________

14. For determining a student’s educational functioning level upon entry, the score of the (lowest  or  highest) subject area tested is used.




Circle one.

15. For determining educational gain, the score of the lowest subject area upon entry is compared with:

a. The exit score of that same subject area

b. The exit score of the lowest subject area

c. The exit score of the highest subject area.

Test Security

	True
	False
	Question

	
	
	16.
All assessment instruments must be maintained in a secure manner and should not be accessible to students and/or teachers, unless the teacher is responsible for administration of the initial and follow-up testing.

	
	
	17.
Answer keys should be maintained in the same secure location as the assessment instruments.

	
	
	18.
It is permissible to make copies of the assessment instruments if you run short.

	
	
	19.
Students having particular difficulty with assessment questions may be assisted by the test administrator.

	
	
	20.
It is critical that all time limits are strictly observed.


Testing Accommodations

21. If a student chooses to self-report his/her disability, the student is eligible to receive testing ___________________________________.

22. Testing accommodations could include which of the following:

· Frequent rest breaks

· Separate study carrel or separate room

· Oral or signed responses

· Revised formats such as Braille or large print

· Visual magnification

· All of the above
Activity 2

You Be the Judge!

Listed below are samples of math problems from the TABE, CASAS, and WorkKeys assessments.  Look them over, work them out, and see which ones you like the best!

1. The back of a box of rice contains facts about nutrition as well as directions for cooking the rice.  Study the information.  Then do A – B.

	Nutrition Facts

Serving size:  ¼ cup (about 1 cup cooked)

Servings per container:  About 19

Amount per Serving

Calories    170




Calories from Fat  0







% Daily Value*

Total Fat   0 g





0%

Sodium   0 mg





0%

Total Carbohydrates  38 g



13%



	* Percent Daily Values are based on a 2,000 calorie diet.

COOKING DIRECTIONS:

Serving

2

4

Rice (cups, uncooked)

½

1

Water (cups)

1 1/3

2 2/3

Salt (teaspoons)

¼

½

Butter (tablespoons)

1

2




A. Daria plans to cook exactly 7 servings of rice.  According to the cooking directions, how many teaspoons of salt should she add to the uncooked rice?

A. 7/8 teaspoon

B. 1 1/7 teaspoons

C. 1 ¾ teaspoons

D. ¾ teaspoon

B. Jeff measures 6 cups of water to cook rice for dinner.  According to the cooking directions, how much uncooked rice should he add to the water?

A. ¼ cup

B. 2 ¼ cups

C. 4 cups

D. 9 cups

2. Which equation is equivalent to the equation in the box?


3Y + 2X = 9
A. Y = 2/3X + 3


C.
Y = -2/3X - 3

B. Y = -2/3X + 3


D.
Y = 2/3X - 3
3. A shirt was originally marked $35, but it is on sale this week for 25% off.  Because you are an employee at the department store, you receive an extra 10% discount.  Is the employee discount the same as a 35% discount?

A. Yes

B. No

C. Not enough information to determine

4.
Quik Call charges 18¢ per minute for long-distance calls. Econo Phone totals your phone usage each month and rounds the number of minutes up to the nearest 15 minutes. It then charges $7.90 per hour of phone usage, dividing this charge into 15-minute segments if you used less than a full hour. If your office makes 5 hours 3 minutes worth of calls this month using the company with the lower price, how much will these calls cost?

A. $39.50 

B. $41.48 

C. $41.87 

D. $54.00 

E. $54.54 

5.
You are preparing to tile the floor of a rectangular room that is 15½ feet by 18½ feet in size. The tiles you plan to use are square, measuring 12 inches on each side, and are sold in boxes that contain enough tile to cover 25 square feet. How many boxes of tiles must you order to complete the job?

A.   11 

B.   12 

C.   34 

D.   59 

E. 287
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A customer wants to put grass in his back yard, as shown in the diagram below.  The larger shaded portion will be grass, the smaller area will be a wooden deck.   

Use this formula to help you answer the question:  area of triangle = ½ base X height

What is the total area of the grass in square feet?

A.
154

B.
253

C.
308

D.
318
7.
Wilma Santos works in a company that manufactures electrical equipment.  She does the final assembly on regular units.  She keeps a log of the number of units she completes each day.  She works five days a week.  Below is her log for the week of August 2 through August 6.
PRODUCTION LOG

Name:  Wilma Santos

Week:
  8/2 - 8/6     



No. units


Date
assembled


8/2
12


8/3
15


8/4
18


8/5
17


8/6
16

Weekly total
____        

Daily average
____

The total for 8/6 is how much higher than the total for 8/2?
A. 4%

B. 13.3%

C. 25%

D. 33%

Activity 3

A Look at Sample Assessment Data

Sample Data Table #1

The sample data table on this page has a number of potential problems. See how many you can identify, then follow the link at the bottom to see the problems highlighted with explanations. 
Educational Gain: Percentage of Students Pre- and Posttested by ABE Level

	ABE Level 
	N 
	Percent Pretested 
	N 
	Percent Posttested 

	Beginning Literacy 
	59 
	92% 
	43 
	40% 

	Beginning Basic 
	12 
	95% 
	6 
	29% 

	Low Intermediate 
	55 
	84% 
	17 
	34% 

	High Intermediate 
	71 
	13% 
	34 
	18% 

	Low ASE 
	64 
	81% 
	32 
	38% 

	High ASE 
	47 
	79% 
	79 
	41% 


Problems:

Sample Data Table #2

The sample data table on this page has a number of potential problems. See how many you can identify, then follow the link at the bottom to see the problems highlighted with explanations. 
Educational Gain: Percent and Number of Students Advancing and Hours to Advance by Level
	ABE Level 
	N 
	Number Advancing 
	Percent Advancing 
	Average Hours to Advance 

	Beginning Literacy 
	36 
	31 
	85% 
	87 

	Beginning Basic 
	7 
	5 
	76% 
	42 

	Low Intermediate 
	24 
	17 
	72% 
	12 

	High Intermediate 
	21 
	10 
	45% 
	41 

	Low ASE 
	19 
	18 
	95% 
	39 

	High ASE 
	17 
	13 
	78% 
	37 


Problems:
Activity 4:
Examining a Local Assessment Policy

Sample Assessment Policy

Marion County Adult Education

	Allowable Tests for Standardized Pre- and Post-Testing

All students will be pre- and post-tested with one of the following approved assessment instruments:

ABE, ASE:
TABE 9 and10

ESL:   
CASAS Life Skills , 
Forms _____

Each class site will have access to the full array of test forms and levels appropriate to their student population.



	Testing Environment

A quiet, well-lit area will be made available for the administration of pre- and post-testing.



	Student Introduction to Assessment

Prior to test administration, all students will receive an explanation on the purpose of standardized testing and how the results will be used.



	Established Time to Administer the Initial Assessment

All students will be pre-tested within the first twelve hours of attendance. 



	Security of Testing Materials

All standardized testing materials will be maintained in a secure location and will not be accessible to students and/or teachers, unless the teacher is responsible for administration of the initial and follow-up testing.

Answer keys will be maintained in a secure location, separate from the assessment instruments.



	Administration of Locator (TABE) or Appraisal (CASAS) Tests:

All students will first be administered the locator (TABE) or appraisal (CASAS) test to determine the appropriate level of the testing instrument. 



	Testing of Non-Readers

Students who identify themselves as non-readers or who have significant difficulty on the locator or appraisal will be given TABE Test Level L (Literacy – Reading only) or CASAS Level A (Beginning Literacy).



	Test Administration

Time requirements for the valid administration of the TABE test will be strictly followed.

All testing guidelines established by the test publisher will be strictly followed.



	Procedures for placing students in the appropriate level, based on results of the initial assessment.
The pre-test scale scores will be input into MAERS which will automatically assign the student the correct NRS (National Reporting System) educational functioning level.  If multiple skill areas are assessed (e.g., math, reading), the lowest skill area will be used to determine the entry educational functioning level.

All teachers will have a copy of “Assessment Scores and Educational Functioning Levels” so they can better understand the relationship between pre- and post-test scores with advancement of educational functioning levels.



	Sharing of Assessment Results with Students

The teacher will review assessment results with the student to jointly develop an individualized learning plan.



	Use of Alternative Assessment

In addition to standardized testing, the teacher will use other assessment methods, such as learning style inventories, observation, interviews, unit tests, and competency checklists, to gain a broader measure of student needs and progress.



	Procedure for Post-Testing

All students will be post-tested after every 90 hours of instruction …///….using the parallel form used for the pre-test and appropriate test level.  The same form of the same level used for pre-testing may not be used for the succeeding post’/nterim test.



	Procedure for determining level advancement of students based on the post-test.
The scale scores will be input into MAERS …..



	Accommodations

Approved test accommodations will be made available to students with special learning needs (i.e., extra time, large print, Braille) as directed by the test publisher.



	Assessment Training

All staff involved in administering tests of record will be trained in the proper administration of the given tests.

All teachers will be trained in how to use assessment results to guide instruction.
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